
BURRELL COLLEGE OF OSTEOPATHIC MEDICINE 
STANDARD OPERATING PROCEDURES 

 

 

Claims of Discrimination and Harassment SOP #: HR.016.02 
Effective Date 11/29/16 
Last Revision/Review 12/01/21, 9/20/2023 

 

1.  Purpose 
Burrell College of Osteopathic Medicine (Burrell) strives to create and maintain a work environment in 
which people are treated with dignity, decency, and respect. The environment of the College should be 
characterized by mutual trust and the absence of intimidation, oppression, and exploitation. Employees 
should be able to work in a safe yet stimulating atmosphere. The accomplishment of this goal is essential 
to the mission of the College. For that reason, Burrell will not tolerate unlawful discrimination or 
harassment of any kind. Through enforcement of the policy and by education of employees, the College 
will seek to prevent, correct, and discipline behavior that violates the policy. 
2.  Related Policy/Authority 

 

Employee Handbook, Burrell Policies B1040, B1043, B2040, B7520 
  

3.  Faculty/Staff Responsibilities 
All employees, regardless of position, are covered by and are expected to comply with the policy and to 
take appropriate measures to ensure that prohibited conduct does not occur. 

  

4.  Definitions/Abbreviations  
N/A 

 

5.  Procedural Steps 
Discrimination 

1. It is a viola�on of Burrell’s policy to discriminate in the provision of employment opportuni�es, 
benefits or privileges; to create discriminatory work condi�ons; or to use discriminatory 
evalua�ve standards in employment if the basis of that discriminatory treatment is, in whole or 
in part, the person’s race, color, ethnicity, na�onal origin, age, religion, disability status, gender, 
sexual orienta�on, gender iden�ty, gene�c informa�on or marital status. 

2. Discrimina�on of this kind may also be strictly prohibited by a variety of federal, state and local 
laws, including but not limited to Title VII of the Civil Rights Act 1964, Title IX of the Educa�onal 
Amendments of 1972, the Age Discrimina�on Act of 1975, and the Americans with Disabili�es 
Act of 1990. This policy is intended to comply with the prohibi�ons stated in these an�- 
discrimina�on laws. 

3. Discrimina�on in viola�on of policy B1040 Non-Discrimina�on will be subject to 
disciplinary measures up to and including termina�on. 
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Harassment 

1. Burrell prohibits harassment, including sexual harassment, of any kind, and will take appropriate 
and immediate ac�on in response to complaints or knowledge of viola�ons of this policy. For 
purposes of this policy, harassment is any verbal or physical conduct designed to threaten, 
in�midate or coerce an employee, co-worker or any person working for or on behalf of  Burrell. 
Verbal taun�ng (including racial and ethnic slurs) that, in the employee’s opinion, impairs his or 
her ability to perform his or her job is included in the defini�on of harassment. The following 
examples of harassment are intended to be guidelines and are not exclusive when determining 
whether there has been a viola�on of this policy: 

• Verbal harassment includes comments that are offensive or unwelcome regarding a 
person’s na�onality, ethnicity, origin, race, color, religion, gender, sexual orienta�on, 
age, body, disability or appearance, including epithets, slurs and nega�ve stereotyping. 

• Nonverbal harassment includes distribu�on, display or discussion of any writen or 
graphic material that ridicules, denigrates, insults, belitles or shows hos�lity, aversion 
or disrespect toward an individual or group because of na�onal origin, ethnicity, race, 
color, religion, age, gender, sexual orienta�on, pregnancy, appearance, disability, sexual 
iden�ty, marital or other protected status. 

Sexual Harassment 

1. Sexual harassment is a form of unlawful discrimina�on under Title VII of the Civil Rights Act of 
1964, Title IX of the Educa�onal Amendments of 1972, and is prohibited under Burrell’s an�- 
harassment policy. According to the Equal Employment Opportunity Commission (EEOC), sexual 
harassment is defined as “unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature . . . when . . . submission to or rejec�on of such 
conduct is used as the basis for employment decisions . . . or such conduct has the purpose or 
effect of . . . crea�ng an in�mida�ng, hos�le or offensive working environment.” 

2. There are two types of sexual harassment: 
• Quid pro quo is any unwelcomed sexual advances, requests for sexual favors, and 

other verbal or physical conduct of a sexual nature cons�tute sexual harassment 
when any of the following occur. 

• Submission to such conduct is made either expressly or implicitly a term or 
condi�on of employment. 

• Submission to or rejec�on of such conduct by an individual is used as the 
basis for employment decisions affec�ng the individual. 

• Such conduct has the purpose or effect of unreasonably interfering with an 
individual's work performance or crea�ng an in�mida�ng, hos�le, or 
offensive work environment. 

• “Hos�le work environment,” where the harassment creates an offensive and unpleasant 
working environment. A hos�le work environment can be created by anyone in the work 
environment, whether it be supervisors, other employees, or customers. Hos�le 
environment harassment consists of verbiage of a sexual nature, unwelcome sexual 
materials, or even unwelcome physical contact as a regular part of the work 
environment. Texts, e-mails, cartoons, or posters of a sexual nature; vulgar or lewd 
comments or jokes; or unwanted touching or fondling all fall into this category. 

3. Courteous, mutually respec�ul, pleasant, non-coercive interac�ons between employees, 
including men and women, that are appropriate in the workplace and acceptable to and 
welcomed by both par�es are not considered to be harassment, including sexual harassment. 
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Retaliation 

1. No hardship, loss, benefit, or penalty may be imposed on an employee in response to: 
• Filing or responding to a bona fide complaint of discrimina�on or harassment. 
• Appearing as a witness in the inves�ga�on of a complaint. 
• Serving as an inves�gator of a complaint. 

2. Retalia�on or atempted retalia�on in response to lodging a complaint or invoking the 
complaint process is a viola�on of this policy. Any person who is found to have violated this 
aspect of the policy will be subject to sanc�ons up to and including termina�on of employment. 

Consensual Romantic or Sexual Relationships 

1. Burrell strongly discourages roman�c or sexual rela�onships between posi�ons of unequal 
power because such rela�onships tend to create compromising conflicts of interest or the 
appearance of such conflicts. In addi�on, such a rela�onship may give rise to the percep�on by 
others that there is favori�sm or bias in employment/academic decisions. 

2. At no �me is it acceptable for any faculty member teaching within years 1 and/or 2 curriculums, 
to engage in an amorous rela�onship with a student; at no �me is it acceptable for a faculty 
member teaching within years 3 and 4 curriculum, to engage in an amorous rela�onship with a 
student par�cipa�ng in the faculty member’s rota�on, as Burrell prohibits both types of 
rela�onships between a student and a faculty member. 

3. Moreover, given the uneven balance of power within such rela�onships, consent by the staff 
member is suspect and may be viewed by others or, at a later date, by the staff member as 
having been given as the result of coercion or in�mida�on. 

4. The atmosphere created by such appearances of bias, favori�sm, in�mida�on, coercion or 
exploita�on undermines the spirit of trust and mutual respect that is essen�al to a healthy 
work/academic environment. 

5. If there is such a rela�onship, the par�es need to be aware that one or both may be moved to a 
different department, or other ac�ons may be taken. 

6. In the event a roman�c or sexual rela�onship exists, the person of greater organiza�onal power 
must immediately report the rela�onship to his or her immediate supervisor and the Office of 
Human Resources. 

7. It is the responsibility of both the person with the greater organiza�onal power in the 
rela�onship and the individual to whom the rela�onship is reported to ensure that the 
individual with the greater organiza�onal power is removed from a supervisory or evalua�ve 
authority over the other party to the rela�onship. In extraordinary circumstances where 
removal of supervisory or evalua�ve authority is not prac�cable, the par�es must work with the 
Compliance Officer and Office of Human Resources to determine whether a writen 
management plan can be developed to manage the conflict of interest. 

8. Failure to comply with the no�fica�on, removal, or management plan requirement is a viola�on 
of the policy. Burrell reserves the right to determine the severity and extent of any disciplinary 
ac�on based on the circumstances of each case for all par�es involved. 

Complaint Process 

1. Burrell will courteously treat any person who invokes this complaint procedure, and the College 
will handle all complaints swi�ly and confiden�ally to the extent possible in light of the need to 
take appropriate correc�ve ac�on. 

2. Lodging a complaint will in no way be used against the employee or have an adverse impact on 
the individual’s employment status. Because of the damaging nature of harassment to the 
vic�ms and to the en�re workforce, aggrieved employees are strongly urged to use this 
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procedure. 
3. However, filing groundless or malicious complaints is an abuse of this policy and will be treated 

as a viola�on. Any individual who feels they have been harassed, discriminated, or retaliated 
against may ini�ate the complaint process by filing a complaint in wri�ng with BCOM’s HR 
Department, Title IX Coordinator, or designee. 

Confidentiality 

1. During the complaint process, the confiden�ality of the informa�on received, the privacy of the 
individuals involved, and the wishes of the complaining person will be protected to as great a 
degree as is legally possible. 

2. The expressed wishes of the complaining person for confiden�ality will be considered in the 
context of the College’s legal obliga�on to act on the charge and the right of the charged party 
to obtain informa�on. 

3. In most cases, however, confiden�ality will be strictly maintained by the College and those 
involved in the inves�ga�on. In addi�on, any notes or documents writen by or received by the 
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person(s) conducting the investigation will be kept confidential to the extent possible and 
according to any existing state or federal law. 
 

6.  Reports/Charts/Forms/Attachments/Cross References 
N/A 

7.  Maintenance 
Reviewed and updated annually or as needed.  

8.  Signature 
 

Approved by 9/20/2023 
Department Head of Human Resources Date 

 

9.  Distribution List 
Internal/External  

 

10.  Revision History 
 

 

 

Revision 
Date 

Subsection 
# 

Summary of Changes  New/Cancellation/ 
Replacement 
Procedure? (if 
applicable) 

Approval 
Date  

1 Multiple Remove redundant information, 
update BCOM to Burrell 
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